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THE SEXUAL HARASSMENT OF WOMEN AT WORKPLACE
(PEEVENTION, PROHIBITION AND REDRESSAL) ACT, 2013

ACT NO. 14 oF 2003
(220 Aprdl, 2013]

An Act to provide profection ageinst sexual harassment of women at workplace and for the
prevention and redressal of complaints of sexual harassment and for matters connected
therewith or incidental thereto.

WHEREAS sexual harassment results in vielation of the fundamental rights of a woeman to equality
under articles 14 andl 15 of the Constitution of India and her right to life and 1o live with dignity under
article 21 of the Constitution and right to practice any profession or to camy on any occupation, trade or
business with includes & right to a safe environment free from sexual harassment;

AND WHEREAS the protection against sexual barassment and the night to work with dignity are
universally recognised human rights by intemnational conventions and instruments such a3 Convention on
the Elimination of all Forms of Discrimination against Women, which has been ratified on the 25th June,
199% by the Government of India;

AND WHEREAS it iz expedient to make provigions for grving effect to the gaid Convention for
protection of women against sexual harassment at workplace.

BE 1t enacted by Parliament in the Secty-fourth Year of the Republic of India as follows: —
CHAPTER I
PRELIMINARY

1. Short title, extent and commencement—{ /) This Act may be called the Sexual Harassment of
Women at Workplage (Prevention, Prohibition and Redressal) Act, 2013,

(2} It extends to the whole of India,

(3} 1t shall come into foree on such date' as the Central Government may, by notification in the
Official Gazette, appoint.

2. Definitions,—n this Act, unless the context otherwise reguires, —
{a) "aggrieved woman™ means—

(11 in relation to a workplace, a woman, of any age whether emploved or nol, who alleges o
have been subjected o any act of sexusl harassment by the respondent;

(L) in relation to dwelling place or house, a worman of any age who is employved in such a
dwelling place or house;

(&) “appropnate Government™ means—

(1) in rolation to a workplace which 15 established, owned, controlled or wholly or
substantially financed by funds provided directly or indirectly—

(4] by the Central CGovermmeni or the Union ferntory administration, the Centeal
Ciovernment;

(8] by the State Government, the State Govemment;

I fth Decembes, 2013, wids notificabion Mo, 5.0, 3608(E), doted Hh Decerber, 2013, see Jazetic of India, Extrsordmary, Pari
I, s 100



(i) in relation to any workplace not covered under sub-clause (i} and falling within it
territory, the State Government;
{¢} “Chairperson” means the Chairperson of the Local Complaints Committes nominated under
sub-gection {[) of section 7}
() “District Officer” means on officer notified under sechion 5;
(¢} “domestic worker” mMmeans a Woman who is employed to do the househald work in any

household for remuneration whether in cash or kind, cither directly or through any agency on &
ternporary, permanent, part time or full time basis, but does not include any member of the family of

the employer;

() “employee™ meins a person employed at a workplace for any werk on regular, lemporary, ad
fac or daily wage basis, either directly or through an agent, including & conlractor, with or, without
e knowledge of the principal employer, whether for remuneration or not, or working on a voluntary
basis or atherwise, whether the terms of employment are express or implied and includes a co-worker,
a contract worker, probationer, trainee, apprentice or called by any other such name;

{g) “employer” means—

{i} in relation to any department, organisation, undertaking, establishment, enterprise,
institution, effice, branch or unit of the appropriate Government or a local authority, the head of
that department, organisation, undertaking, establishment, enterprise, mstitution, office, branch or
unit ot such other officer as the appropriate Government or the local authority, as the case may

be. may by an order specify in this behalf]
(if) in amy workplace not covered under sub-clause (i), any persan vesponsible [or the
management, supervizion and coatrol of the workplace,

Fxplanation, —For the purposes of this sub-clause “management” includes the person of
board or committes responsible for formulation and admimistration of polices for such

organisation;

{iif) in relation to workplace covered under sub-clauses {71 and (if), the person discharging
contraciual ohligations with respect 1o his or het cmplovees;

{iv) in relation to a dwelling place or house, a person or a household who cmploys or benefils
fram the employment of domestic worker, irrespective of the number, time period or type of such
worker emploved, or the nature of the employment or activities performed by the domestic
wiorker,

(i} “Intemal Commitiee™ means an Internal Complamts Committee constituted under section 4,

(1} "Local Committes" means the Local Complaints Committes constituted under sect o £

(/) "Member” means a Member of the Internal Committee or the Local Committes, as the case
muy bi;

(K} “preseribed” means prescribed by tules macde under this Act;

() “Presiding Officer” means the Presiding Officer of the Internal Complaints Committce
nominated under sub-section {2) of section 4;

(i) “respondent’ means a person against whom the agerieved woman has made a complaint
under section 9;



(D

() “sexual harpsement” includes any one or more of the following unwelcome 2cts or behavior
(whether directly or by implication) namely:—

({) physical contact and advances; or

(1) a demand or request for sexual favours; or

(i} making sexually coloured remarks: or

Liv) showing pornography; or

(v} any other unwelcome physical, verhal or non-verbal conduct of sexual niture;
(o) “workplace” includes—

{i) any department, orgamsation, undertakmg, establishment, enterprise, atitution, office,
branch ¢r unit which is estahlished, owned, controlled or whelly or substantially financed by
funds provided directly or indirectly by the appropriste Government or the local authority or a
Government company or & corporation o & co-operative society;

(i} any private sector organisation or a private venture, undertaking, enferprise, institution,
establishment, society, must, non-governmental organisation, wnit or service provider CEITYINg on
commercial, professional, vocational, educational, entertainmental, induzivial, health services or
financial activities including production, supply, sale, distribution or BerVice;

(41f) hospitals or nursing homes;

(iv} amy sports institute, stadium, sports complex or competition or games venue, whether
residential or not used for training, sponts or other activities relating thereto;

(v} any place visited by the employee arising out of or during the course of employment
in¢luding transportation by the employer for undertaking such journey;

{#i} & dwelling place or a house;

() “unorganised sector™ in relation to a workplice means an enterprize awned by individuals or
self-employed workers and engaged in the production or sale of goods or providing service of any
kind whatsoever, and where the enterprise employs workers, the mamber of such workers is less than
ten,

3. Prevention of sexual harassment.—( /) No woman shal| be suljected to sexual harassment at any
workplace.

(2} The following circumstances, among other circumstances, if it ocours, or is present in relation to
or connected with any act or behavior of sexual harassment may amount to sexual harassment—

(£} implied or explicit promise of preferential treatment in her emplovment; or
(4} inplied or explicit threat of detrimental treatment in her employment ; or
(i) implied or explicit threat ahout her present or future employment status; or

(tv) inierference with her work or ¢reating en intimidating or offensive or hostile work
efvironment for hes: or

(1 humiliating treatment likely to affect her health or safety.
CHAPTER 11
CONSTITUTION OF TNTERNAL COMPLAINTS COMMITTEE

4. Constitution of Internal Complaints Committee.— (/) Every employer of a workplace shall, by
an arder in writing, constitute o Committee to be known as the “Internal Complaints Committee™:

5



Provided that where the offices or administrative units of the workplace are locuted at diffescnt places
ar divisional or sub-divisional level, the Internal Committee shall be constituted at all administrative units

or offices.
(2) The Internal Committees shall consist of the following members 10 be sominated by the
employer, namely: —
{a) a Presiding Officer who shall be a woman employed at a sentor level at workplace from
amongst the employees:
Provided that in case a senior level weman employee is not available, the Presiding Officer shall
be pominated from other offices of administrative units of the workplace referred 1o in sukb-sectionf!):
Provided further that in case the vther offices or sdministrative units of the workplace do not
have & senior Jovel woman employes, the Presiding Officer shall be nominated from any other
workplace of the same employer or ofher department ar OTgAriSAtom,
(b) not less than two Members from amongst employees preferably committed o the cause of
women ot who have hed experience in social waork or have legal knowledge;

(£} one member from amongst agn-governmental organisations or associations committed 1o the
cause of women or a person familiar with the issues relating to sexual harassment:

Provided that at least one-half of the total Members 0 nominated shatl be wamen.

(1) The Presiding Officer and every Member of the Internal Committee shall hold office for such
period, ot exceeding three years, from the date of their nomination as may be specified by the employer.

{4} The Member appointed from amongst the non-govemnmental organisations or associations shall be
paid such fees or allowinces for holding the proceedings of the Internal Committee, by the employer, as

may be prescribed.

{5) Where the Presiding Officer or any Member of the Internal Comnities, —

(@) contravenes the provisions of ssction 16; or

(k) has been convicted for an offence or an inguiry into an offence under amy low for the time
being in force is pending against him; or

(¢} he has been found quilty in any dissiplinary proceadings or a disciplinary proceeding 18
pending against him; or

() has so abused his position as to render his contineance in office prejudicial to the public
interest,

such Presiding Officer or Member, as the case may be, shall be removed from the Committes and the
vacancy so created or any ensual vacancy shall be filled by fresh nomination in accordance with the

provisions of this section.
CHAPTER III

CONSTITUTION OF LOCAL COMPLAINTS COMMITTEE
5. Notification of District Officer.—The appropriate Government may notify a District Magistrate

or Additional District Magstrate o the Collector or Deputy Collector as a District Officer for every
[District to cxercise powers or dizcharge fumetions under this Act.

6. Constitotion and jurisdiction of '[Local Committee] —{ /) Every District Officer shall constiute
in the district concerned, a commitiee 0 he known as the *'[Local Committee]” to receive complaints of

|, Subs, by Aot 2% el 20016, 8 1 andl 1he Second Schedude, for Lol Carplainiz Commities” (wef G-2=20140],
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sexual harassment from establishments where the '[Internal Committee] has not been constituted due 1o
having less than ten workers ot if the complaint i3 against the employer himself,

(2} The Distriet Officer shall designate one nodal officer in every block, taluka and tehsil in reral or
tribal area and ward or municipality in the urban area, 1o receive complaints and forwerd the same to the
concerned *[Local Commitiee] within a period of seven days.

(i} The jurisdiction of the J[Enr:al Committee] shall extend 10 the areas of the district where it is
constituied

7. Composition, tenure and other terms and conditions of *[Lacal Committee] —( /) The *[Local
Committee] shall consist of the following members o be nominated oy the District Officer, namely: —
{a} a Chairperson to be nominated from amongst the eminent women in the field of social work
and committed to the cause of women;

(i) one Member to be nominsted from amongst the women working in block, taluke or tehsil or
ward or municipality in the district;

(€} two Members, of whom at least one shall be 8 woman, to be nominated from amongst such
non-governthental orgenisations or associations committed to the cause of women or @ person
famitiar with the issues relating to sexual harassment, which may be prescribed:

Provided that al least one of the nominees should, prefarably, have a background in law or legal
knowledge:

Provided further that at least one of the pominess shall be & worman belonging to the Scheduled
Castes or the Scheduled Tribes or the Other Backward Classes or minarity eommunity notified by the
Central Government, from time to time;

() the concemed officer dealing with the social welfare or women and child development in the
district, shall be a member ex oficia,

(2} The Chairperson and every Member of the Local Committee shall hold office for such period, not
exceeding three years, form the date of their appointment as may be specified by the District Officer,

{3) Where the Chairpersan or any Member of the [Local Committee]—

{#r) contravenes the provisions of section 16; ar

(5] haz been convicted for an offence or an inquiry inte an offence under any law for the time
being in force is pending agamst him; or

(¢) has been found guilty in any disciplinary proceedings or a disciplinary proceeding is pending
ggainst him; or

(#) has eo abused his position as to render his continuance in office prejudicial to the public
interest,

such Chairpersen or Member, as the case may be, shall be removed from the Committee and the vacancy
so created or any ¢asual vacancy shall be filled by fresh nomination in sccordance with the provisions of
this section,

(4} The Chairperson or Members of the Local Committes other than the Members nominated undsr
clauses (b} wnd (d) of sub-section ([} shall he entitled to such fees or allowances for holding the
proceedings of the Local Committee as may be prescribed.

8. Grants and audit—( /) The Central Governmen! may, after due appropriation made by Parliamen
by law mn this behalf, make to the State Government grants of such sums of money as the Central

|. Subs. by Act 23 of 2016, 5. 3 end the Second Schedule, for “Internal Complaints Cammities™ (ae.f G320 6],
2. Subi, by 3, 3 and tho Second Schedule, iid., for "Local Complaings Committee” (w e f, 6-3-216).
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Governiment my think fit, for being utilised for the payment of fees or allowances refeered o in sub-
gaction () of section 7.

{2) The State Government may sct ip an agency and transfer the grants made under sub-section ([} to
that agency.

{2} The agency shall pay to the Pismet Officer, such sums as may be required for the payment of fess
or allowances referred to in sub-seclion {4) of section 7.

{4} The aceounts of te agency referred 1o in sub-section {2) shall be maintained and awudited in such
manner ag may, in consultation with the Accountant General of the State, be prescribed end the person
hotding the custody of the accounts of the agency shall fumish, to the State Government, before such
dute. a5 may be prescribed, its audited copy of accounts together with auditors’ report thereot.

CHAPTER IV
COMPLAIMNT

9. Complaint of sexual harassment.—{J) Any aggrieved woman may make, in writing, # complaint
of sexual harassment at workplace 1o the Imterpal Committes if so constituted, or the Local Commmttes, in
case it is not 50 constituted, within a period of three months from the date of incideat and in case of a

series of incidents, within a pericd of three months from the date of last incident:

Provided that where such complaint cannot be made in writing, the Presiding Officer or any Member
of the Internal Committee or the Chairperson or any Member of the Local Committes, a5 the case may be,
slall render all reasonable assistance 1o the woman for making the complaint in writing:

Provided further that the Internal Commitiee or, as the case may be, the Local Committes may, for
the reasons to be recorded in writing, axtend the time limit not exceeding three months , if it i3 satisfied
that the circumstances were such which prevented the woman from filing & complaint within the =aid
period

(2) Where the aggrieved woman is unahle to make a complaint on account of  her pliysical or mental
incapacity or death or otherwise, her tegal heir or such other person as may be prescribed mey make a
complaint ender this section.

10, Conclliation.—{/) The Intemal Committee or, 4§ the case may be, the Local Committes, may,
before initiating an inguiry under section 11 und at the request of the aggrieved woman take steps to seile
the matter between her and the respondent through congiliation:

Provided that no monetary settlement shall be made as & bazis of conciliation.

{2 Where settlement has been arrived at under sub-section {7}, the Internal Commitiee or the Local
Committes, s the case may be, shall record ihe scttlernent 0 arrived and forward the same to the
employer or the District Officer 1o take action as specified in the recommendation.

(¥} The Internal Committee oF the Local Committes, as the case may be, shall provide the copies of
the setflement a8 recorded under sub-section (7} to the aggrieved womin and the respondent.

(#) Where a settiement 1= armved at under sub-section (1), no further inquiry shall be conducted by the
Internal Committee or the Local Committee, as the case may be.

11, Inguiry inte complaint.— {1 Subject 1o the provisions af section 10, the Internal Committee of
{he Local Committee, as the case may be, shall, where the respondent is an employee, procesd to make
inquiry inte the complaint in accordance with the provisions of the service rules applicable to the
respondent and where no such rules exist, in such manner s may be prescribed or in case of a domestic
worker, the Local Cominitice shall, if primta facie case exis, forward the complaint to the polics, within a
pericd of seven days for registering the case under <ection 509 of the Indian Penal Code (43 of 1860}, and
amy other relevant provisions of the said Code where applicable:

B
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Provided that where the apgrieved woman informs the Internal Committee or the Local Committes, as
the case may be, that any term or condition of the settlement arrived at under sub-section (2) of section 10
has not been comphed with by the respondent, the Intemal Committee or the Local Committee shall
proceed to make an inguiry into the complaint or, as the case may be, forward the complaimt to the police:

Provided further that wherc both the parties arc employees, the partiea shall, during the course of
inquiry, be given an opportunity of being heard and a copy of the findings shall be made available to both
the parties enabling them to make representation against the findings before the Committes.

{2) Notwithstanding anything contained in section 509 of the Indian Penal Code (45 of 1860, the
court may, when the respondent is convieted of the offence, order paymen! of such sums as it may
consider appropriate, to the aggrieved woman by the respondent, having regard to the provisions of
section 15,

{3) For the purpose of making an inguiry under sub-section (), the Internal Committee or the Local
Committee, as the case may be, shall have the same powers as are vested in a civil court the Code of Civil
Procedure, 1908 (5 of 1908) when trving a suit in respect of the following matters, namely:—

(a} summoning and enforcing the attendance of any person and examining him on oath;
(£} requiring the diseovery and production of documents; and
e} any other matier which may be prescribed.
(4] The mquiry under sub-section () shall be completed within a period of ninety days.
CHAPTER V
THOUIRY INTC COMPLAINT

1. Action during pendency of inquiry—{/) During the pendency of an inguiry on a written
request made by the aggrieved woman, the Internal Commities or the local Committee, as the case may
be, may recommend to the employer to—

[er) transfer the aggrieved woman or the respondent to any other workplace; or
{#) grant leave to the eggrieved woman up to a period of three months; or
{c} grant such other relief to the aggrieved woman a may be prescribed.

[} The leave granted to the aggneved woman under this section shall be in addition 1o the leave ghe
wonld be otherwise entitled,

(33 On the recommendation of the Internal Committee or the Local Committes, as the case may be,
under sub-section (J), the employer shall implement the recommendations made under sub-section {[)
and gend the report of such implementation to the Internal Committee or the Local Committee, ns the cose
may he.

13. Inquiry report.—(/) On the completion of an inquiry under this Act, the Internal Committes or
the Local Committee, as the case may be, shall provide a report of its findings to the employer, or as the
ease may be, the District Officer within a period of ten days from the date of completion of the inguiry
and such report be made available to the concerned parties.

(2} Where the Intemal Committes or the Local Committce, as the ¢ase may be, arrives st the
conclusion that the allegation against the respondent has not been proved, it shall recommend to the
emplayer and the District Officer that no action is required to be taken in the matter.



(#) Where the Internal Committee or the Local Commuttee, as the case may be, arrives at the
conclusion that the allegation against the respondent has been proved, it ghall recommend to the employer
or the District Officer, as the case may be—

(i) to take action for sexual harnssment as a misconduct in accordance with the provisions of the
service rules applicable to the respondent or where oo such service rules have been made, in such
manner 35 may be prescribed;

(if) to deduct, notwithstanding anything in the service rules epplicable to the respondent, from the
salary or wages of the respondent such sum as it may consider appropriate to be paid to the aggrieved
woman of fo her legal heirs, a5 it may determine, in accordance with the provisions of section 13:

Provide that in eage the employer is unable to meke such deduction from the salary of the
respendent due to his being sbseni from duty or cessation of employment it may direct to the
respendent to pay such sum to the aggrieved woman:

Provided further that in ¢ase the respondent fails to pay the sum refered to in clause (i), the
Internal Committee or as, the case may be, the Local Committee may forward the order for recovery
of the sum as an acrear of land revenue to the concerned District Officer

{#) The employer or the Distriet Officer shall act upon the recommendation within sixty days of ils
recetpt by him

14. Punishment for false or malicious complaint and false evidence,~{ [} Where the Intemal
Committee or the Local Committee, as the case may be, arrives at conclusion that the allegation against
the respondent is malicious or the aggrieved woman or any ather person making the complaint has made
the complaint knowing it to be false or the aggrieved woman or any ofher person making the complaint
has produced any forged or misleading document, it may recommend to the employes or the Drstriet
Officer, a5 the case may be, to take action against the woman or the person who has made the complaint
snider sub-section {7} or sub-section (2) of section 9, as the case may be, in accordance with the
provisions of the service rules applicable to her or him or where no such service rules exist, in such

rnanner as may be preseribed:

Provided that a mere inability to substantiate & complaint or provide adequate proof need not attract
petion against the complainant under this section:

Provided further thet the malicious intent on part of the complainant shall be estnblished after an
inguiry in accerdance with the pracedure prescribed, before any action is recommended.

{2) Where the Internal Commitiee of the Local Committes, 83 the case may be, arrives at a conclusion
ihat during the inquiry any witness has given false evidence or produced any forped or misleading
document, it may recommend to the employer of the witness or the District Officer, as the case may be, to
(ake action in accordance with the provisions of the service rules applicable to the said witness or where
i such service rales exist, in such manner as may be prescribed.

15. Determination of compensation.—For the purpose of determining the sums to be paid to the
agprieved woman under classe (i) of sub-section {3) of section 13, the Intemal Commities or the Local

Comrnittee, as the case may be, shall have regard to—
{a) the mental trauma, pain, suffering and emotional disress caused to the aggrieved woman,

{5 the loss in the cereer opportunity dus tos the incident of sexual harassment;

() medical expenses incurred by the victim for physical or psychiatric treatment,
(&) the income and financial status of the respondent;

{£) feasibility of such payment in lump sum or in instalments.

10
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Flow Chart for Private Office/Organization Registration O

Follow the below Instruction
Gu-ugie Ch rome

Enter tﬁ]"'ad dress

https://shebox.wed.gov.in

Click On
She-box MINISTRY OF WI‘JWFH & CHILD DEVELOPMENT

o
Click On

PRIVATE HEAD DFFIIFE REGISTRATION

L

Ciick Dn

HEAD OFFICE nemsrmnﬁm (Private Organization)

[ MName Of the Organization -J L State Mame 7[ District Mame ] [ Dlztriet Mame ]

l Pin Cowi |

II

(_ Organization Address ]
LSTI'J CODE _] [ Land line Number J [ Mokile Number ] [ e-mail id ]

Officer Details
[ Wame [ the Nodal Officer: Head of [ Designation ? [ 5Th CODE } [_l.:md line Numbar ]

the Organization
State Name District Namme |
| MMobite Number [_ e-mail id _] [ EMTER COTP [ ] [

[ Taluk Name O mpmnyfnrginhatlmHulstratlnnl:qwfmﬂfﬂﬂhlumhﬂI.I'.ptnadPDF
| ] Copy Onl : L b A T R
r Address ]

Fae [ CAPTCHA CODE ENTER ]




Office Registration for Uploadin Internal Complaint Committee

Details
Follow the below Instruction

https:/ ,{shehnx.wc:d.guu.in

[ ENTERREGISTRED E-MAILID \WHICH 1S MENTIONED ABOVE ] _ |

. il
[_ ENTER CAPTCHA CODE AND CLICK ON SUBMIT __J

IJ
( CLICK ON THE LINK WHICH 1S SHARE TO YOUR ENTERED e=miall 1D j

I
L

L EMTER PASSWORI: Ex: Fﬁu‘nte@?!ﬂ_]
X

| COMNFIRM SAME PASSWORD:  Ex: Private@789 |

[ LOGIN WITH REGISTERD MAILID WITH PASSWORD |
L
[_ Work Place & IC Managemeant J CUCK |
. ON THIS
— BUTTON |
E IC REGISTATION l i
i S |1

ADD IC {Internal Complaint Committee]
ADD INTERNAL COMPLAINT .1 COMMITTEE DETAILS HERE |7

Tithe Wame | Designation | Contact | e-mail Dffice address r |
& |~= .

IC Chairpearson
Wembar

Wermber
M iber |

e R A e S
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% To access the She-Box portal, follow these steps:

(i) Open your web browser.

(ii)Enter the URL: https://shebox.wed.gov.in.

iy You will be directed to the homepage of the She-Box portal

BT (F WOSHM & CHIL D DENTLORRINT
[P

% To proceed with Login, please follow these steps:

i. Click on "Login".
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% To proceed with logging in, follow these steps:
l. Enter your ID, password, and captcha in the respective fields,
ii. Click on the ‘Login’ button to access Yyour account,
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I, After a successful login, the dashboard will Open.
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& To add/view IC, follow these steps:
Go to Workplace & 1C Management.
Click on Add/view IC Details, following form will open.

i.
i,

i, Fill all the details and click on Submit.

iv. User can create IC members.

& To add/view Field Office, follow these steps:
Go to Workplace & IC Management,

I
Click on Add/View Field Office, following form will open.
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ii.  Fill all the details and click on Submit.

% To view Forwarded complaints, follow these steps:
l.  Go to Forwarded Complaints
ii.  Click on View complaints, following screen will open,




follow these steps:

& To view disposed complaints,
i Go to Disposed Complaints.
i Click on View complaints, followin

g screen will open.

& To view compliance, follow these steps:
i, Goto Compliance.

i Click on View compliance list, following screen will open.




'I:-

e T | 1 '.if.\:l 1|_ - L Ihﬁl rlll-ﬂ'
[. (S alanfe, ||u'[:]':':| _{."..IEJF'M‘ pﬂ ]

o

% To view compliance provisions, follow these steps:
I.  Go to Compliance Provisions,
i, Click on ‘Orientation programmes, capacity/ skill building
programmes and seminars for the members of the Internal
Committee/ Local Committee’, following screen will open.
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iii.  Fill all the details and click on Submit.

iv. Click on ‘Awareness/ Sensitization programmes for
employees with the provisions of the Act’, following screen
will open.
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v. Fill all the details and click on Submit.
vi.  Click on ‘Add Annual Report’, following screen will open.

i Fill all the details and click on Submit.
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Fiow Chart for Private Office/Organization Registration
Follow the below Instruction
Google Chrome
N s
Enter this address
https://shebox.wed.gov.in
Click On
She-box MINISTRY OF WDI‘-}EN & CHILD DEVELOPMENT
Click On
PRIVATE HEAD DFFIlll:E REGISTRATION
|||_;'_-
HEAD OFFICE REGISTRATION (Private Organization)
l Narme OF the Orgarization J [ State Nama J[ Ristrict Marme _] [ District Marme _J
[ Pin Code |
L
[ Drganization Address ]
[ 5T COOE ] l Larid Tne r-lurhhrJ tﬂ&blln Mumbser J [ a-rmail id J
Officer Details

j Mame fthe Modal Officer; Head of l Cesignation ] LS.TD CODE T Eﬁd line Mumber
7 the Grganization

Modbile Number _]| S J [ ENTER OTP _”Ertateﬂamz ] District Mara

Cagy Only [T s iﬁ'— ,.-J
1t RieLl i

Taluk Name | | Pincode | c“‘“F"““‘""F"‘H“ﬂ"“mmaﬂﬂntnwﬂnwm‘rmmh:ruplua.dqu

L Address

|
)
)

. [_ CAPTCHA CODE EMTER, |




; ice Registration for Uploading In ernal Complaint Committee
\IHIG Details
Follow the below Instruction
https://shebox.wed.gov.in
EIiEIilt"LDn
She-box MINISTRY OF WOMEN & CHILD DEVELOPMENT

[ ENTER REGISTRED E-MAILID \WHICH IS MENTIONED ABOVE) |
— -
[ ENTER CAPTCHA CODE AMD CLICK ON SUBMIT |

-y
| CLICK OM THE LINK WHICH IS SHARE TO YOUR ENTERED e-mail 1D |
I
E ENTER PASSWORD: Ex: Private@789 }
]

L COMNFIRM SAME PASSWORD:  Ex: Private @780 _]
i 1

] CAPTCHA CODE _]

| Wirlk Place & |C Management | CLICK |
i ONTHIS |
[ IC REGISTATION j BUTTON |
r S |t

i hj#_,-

ADD IC {Internal Complaint Comimlttea)
ADD INTERNAL COMPLAINT L. COMMITTEE DETAILS HERE

[ Title Name | Designation | Contact | e-mail | Office address
IC Chairpersan B
Mermber _ |
Member
hdenrher
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& To access the She-Box portal, follow these steps:

(i) Open your web browser.

(ii)Enter the URL: httgs:ffshebﬂx.wcd.gw.i_n.

i) You will be directed to the homepage of the She-Box portal

& To proceed with Login, please follow these steps:

i. Click on "Login".
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% To proceed with logging in, follow these steps:
. Enter your ID, password, and captcha in the respective fields.
ii. Click on the ‘Login’ button to access your account.
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.. After a successful login, the dashboard will Open.




+ To add/view IC, follow these steps:
i GotoWorkplace & IC Management,

i Click on Add/view IC Details, following form will open.

iii.  Fill all the details and click en Submit.
iv. Usercan create I1C members.

Jﬁﬁﬂf ‘!.‘qu.l_?‘i"ifi" ."{"[;;alﬁ ]

& To add/view Field Office, follow these steps:

. Go to Workplace & IC Management.
Click on Add/View Field Office, following form will open.
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%+ To view Forwarded complaints, follow these steps:
I Goto Forwarded Complaints

li.  Click on View complaints, following screen will open.




w disposed complaints, follow these steps:

%+ To vie
i Go to Disposed Complaints.
Click on View complaints, following screen will open.

& To view compliance, follow these steps:
i. Goto Compliance.

i Click on View compliance list, following screen will open.
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** To view compliance provisions, follow these steps:
I. Goto Compliance Provisions.
ii. Click on "Orientation programmes, capacity/ skill building
programmes and seminars for the members of the Internal
Committee/ Local Committee’, following screen will open.

iii.  Fill all the details and click on Submit.

iv. Click on ‘Awareness/ Sensitization programmes for
employees with the provisions of the Act’, following screen
will open,
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Fill all the details and click on Submit.
Click on “Add Annual Report’, following screen will open.
Fill all the details and click on Submit.
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